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Television letters

This suite of letters is designed to be used as templates for communications in your annual major giving program. The letters cannot be used as written and were not designed to be so used. 

The letters must be edited to reflect not just your call letters, but your mission, vision, values, programs, outreach, and various factors within your own community that are important to your donors and prospects. 

I. PROSPECT LETTER& LIFT NOTE

The prospect letter is designed to be sent by a station executive or board chair. The lift note is to be included in the invitation. It goes on different stationery and is to be signed by a volunteer.

Alternatively, the prospect letter could be rewritten to come from a volunteer. In this case, the lift note would not be included.
Corporation for Public Broadcasting
Major Giving Initiative / Prospect Lift Letter / Signed by Volunteer /rev-12/07
[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


When the station manager at KMGI asked me if I would be willing to send you a few thoughts about why I choose to support KMGI at the Leadership Circle level, I gladly accepted without hesitation.


To me, KMGI is one of our community’s most precious treasures. It’s a bright, steady source of inspiration that values education, integrity and fresh ideas – something few other broadcast entities can claim today. It’s there to enrich our lives, encourage idealism and open our minds. 

If you appreciate art and music, knowledge and culture, as much as I 

do, then perhaps you also share my attachment to public television. It’s hard for me to imagine a world without it.


Every public benefit organization like KMGI relies heavily on a core of faithful supporters and friends whose annual financial commitment exceeds the basic levels of membership giving. 

As a member of KMGI’s Leadership Circle, I’m delighted to be part of a family of donors who go the extra mile to keep KMGI’s vision of quality programming and community service alive. I like to think we’re helping KMGI make our world a better place.


Public television needs support from all of us, particularly those of us with the means to give more. I hope you’ll join me today and become a fellow KMGI Leadership Circle member. Together, we can ensure that KMGI remains forever anchored to the community for the benefit of our neighbors, friends, loved ones – and society at large.

Sincerely,

[Name]

[Member, KMGI Leadership Circle]

Corporation for Public Broadcasting
Major Giving Initiative 

Prospect (Indicated $1K+ Giving Potential) / rev-12/07
[Date]

[Name]

[Address]

[City] [State] [Zip]

Dear [Name],         

The noted essayist E.B. White once wrote that public television should forever endeavor to “arouse our dreams, satisfy our hunger for beauty, take us on journeys.. explore the sea and the sky and the woods and the hills.”  It must serve to clarify the social and political dilemmas of the times, he added.  

Today, I’m proud to say that your public television service KMGI continues to uphold that vision for the greater good of our entire community, striving to capture the best of the human spirit, curiosity and imagination, and offer us a window to the world. 

In order to do such an incredible job of meeting the educational, cultural and information needs of our citizens, this trusted community resource has long depended on the generosity 

of others.


Indeed, private support is what makes it possible for us all to access the highest-quality programming:  Renowned icons of public television like Washington Week in Review, The NewsHour with Jim Lehrer, Charlie Rose, and Great Performances open our minds. Much-loved programs like Sesame Street and Arthur create a safe-haven for our children and enrich their lives. 

As [title] of KMGI, I have the privilege each year of bringing together enlightened people to support the vital work of public television – one of the last remaining independent voices on the air that respects your intelligence and sensitivity, addresses the issues that concern you and encourages honest discourse from all points of view.


I consider you to be one of those special individuals, someone who understands that, in an age of growing media consolidation, the role of local independent television has become vital. Sustaining this trusted source for news, public affairs, arts and educational programming largely rests in the hands of people like you.


Today, it gives me great pleasure to extend to you my personal invitation to


become one of our newest members of KMGI’s esteemed Leadership Circle.


As a new Leadership Circle member, you will be part of a distinguished group designed to ensure a bright future for KMGI Public Television. Circle membership entitles you to receive a number of exclusive benefits and privileges, including invitations to special events and receptions, personal station tours, member luncheons and insider information updates. You will also be recognized in our annual report for your outstanding level of giving. 

To be sure, your investment and involvement at the Leadership Circle level will produce rich cultural and educational rewards for years to come.


By accepting this special invitation, you will be helping to create a lasting legacy 
of quality programming that speaks to your values. When you take your place amid the ranks of the Leadership Circle, your partnership will effectively strengthen KMGI’s efforts to ensure that our community forever remains a place where active minds can flourish.   

But perhaps the greatest benefit of all is the knowledge that you, as a Leadership Circle member, belong to a rarefied consortium dedicated to bringing citizens together through stimulating public broadcasting and outreach services that work to improve the quality of life for us all.

Leadership Circle members are major investors in and ambassadors for KMGI Public Television. By joining them, you, too, can help enable KMGI to expand its vision of excellence, develop new programs and projects, turn new ideas into reality and find innovative ways of serving you better.

Your investment at the Circle level will have a significant impact on our continued efforts to inform and inspire so many thousands of viewers, children and families, students and teachers all across the region. As a Circle member, you can make a difference in a way few others do.

I do hope that you’ll choose to join this dynamic group of Circle members with your generous contribution today. I have enclosed additional information about the Leadership Circle, along with a detailed listing of benefits and your personalized membership acceptance form.

I will plan to give you a call in the next week or so to discuss the possibility of our meeting in person. I look forward to talking with you soon.
Warmest regards,

Name]

[Title]

P.S.
Joining KMGI’s Leadership Circle today allows you to act on your belief that the spirit 
and educational mission of public television must be preserved in perpetuity for the sake 
of every citizen. You will also receive a number of exclusive benefits and 
privileges 
afforded only to Circle members. Together, we can strengthen KMGI’s positive impact 
on the community.
II. Add-Up Letter
This letter would be sent to those whose current gifts place them just below the leadership society letter—middle donors. It requests a gift sufficient to bring them into the leadership society, a level at which they would be renewed the following year.

Corporation for Public Broadcasting
Major Giving Initiative 

Add-Up Letter (Middle Donors) / rev-12/07
[Date]

[Name]

[Address]

[City] [State] [Zip]



Dear [Name],


Renowned statesman Winston Churchill once said, “We make a living by what we get, but we make a life by what we give.”  

I am struck by the veracity of those words whenever I consider enlightened people like you who give so generously to KMGI Public Television, supporting our work for the greater good of the entire community. It is your ongoing investment that helps KMGI meet the educational, cultural and information needs of our citizens – and offers viewers of all ages an open window to the world.

Every supporter of KMGI Public Television deserves special praise. But there is among them a small, select group of donors who have taken their commitment far beyond the ordinary. They are the members of KMGI’s distinguished Leadership Circle. To them, our mission of enriching people’s daily lives with engaging programming has inspired an investment of exemplary proportions.

You have shown that you are one of those special individuals. You share our belief in the critical importance of preserving the mission of public television – one of the last remaining independent voices on the air that respects your intelligence, addresses the issues that concern you and encourages honest discourse from all points of view.


It is with great pleasure that I extend to you this personal invitation today to 


become a new member of KMGI’s esteemed Leadership Circle, a special 


group comprised of donors who invest $1,000 or more annually.


Your recent strong support this year of $XX qualifies you to join the Circle with

an additional investment of only $XX at this time.
 



By making an additional contribution now, you will be part of this distinct leadership group for an entire year. Circle membership entitles you to receive a number of exclusive benefits and privileges, including invitations to special events and receptions, personal station tours, member luncheons and insider information updates. You will also be recognized in our annual report for your outstanding generosity.


Indeed, your investment and involvement at this level will produce rich cultural and educational rewards. By accepting this special invitation, you will help us create a lasting legacy 

of quality programming that shares your values. When you take your place amid the ranks of the Leadership Circle, your partnership will help KMGI strengthen its positive impact on the community and enhance the programs that you trust.


But perhaps the greatest benefit of all is the knowledge that you, as a Leadership Circle member, belong to a rarefied consortium dedicated to bringing citizens together through stimulating programming and outreach services that work to improve the quality of life for us all.

Private support is what make it possible for you and everyone in the community to access the renowned icons of public television – programs like Washington Week in Review, The NewsHour with Jim Lehrer, Charlie Rose, Great Performance, Sesame Street, Clifford the Big Red Dog, and many other much-loved favorites.


Leadership Circle members are the foundation of it all, acting as major investors in and ambassadors for KMGI. By joining them, you, too, can help enable KMGI to expand its vision of excellence, develop new programs and projects, turn new ideas into reality and find innovative ways of serving you better.


At no time has your generosity at this level been more important in our efforts to secure a bright future for this invaluable public service you care so much about – a vital resource that enlightens and inspires so many thousands of viewers, children and families, students and teachers across the region.


I do hope that you’ll choose to join this dynamic group of Circle members by increasing your generous support today. I have enclosed additional information about the Leadership Circle, along with a full listing of benefits and your personalized membership acceptance form.


Contributing to the Leadership Circle allows you to act on your belief that the spirit and educational mission of public television must be preserved in perpetuity for the sake of democracy and every citizen.


I look forward to welcoming you to the ranks of this distinguished group of KMGI contributors. 
Warmest regards,

Name]

[Title]

P.S.
As a Leadership Circle member, you can make a difference in a way that few others do. 
Your investment in public television at the Circle level will help shape the quality of 
life in our community 
and open new possibilities for quality programming. You will also 
receive a number of exclusive benefits and privileges afforded only to Circle members.  

III. Upgrade Letters
Unlike the previous letter, these templates would be sent at or just prior to the renewal series. The first is for those who are in the middle donor ranks, seeking to get them to upgrade into the society. The second is for those within the society, seeking their increased investment.
Corporation for Public Broadcasting
Major Giving Initiative 

Upgrade (Lower Level Donors) / rev-12/07
[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


Renowned statesman Winston Churchill once said, “We make a living by what we get, but we make a life by what we give.”  


I am struck by the veracity of those words whenever I consider enlightened people like you who generously support KMGI Public Television and our work for the greater good of the entire community. It is your ongoing commitment that helps KMGI meet the educational, cultural and information needs of our citizens – and offers viewers of all ages an open window to the world.


Every supporter of KMGI Public Television deserves special praise. But there is among them a small, select group of donors who have taken their commitment far beyond the ordinary. They are the members of KMGI’s distinguished Leadership Circle. To them, our mission of enriching people’s daily lives with engaging programming has inspired an investment of exemplary proportions.


You have shown that you are one of those special individuals. You share our belief in the critical importance of preserving the mission of public television – one of the last remaining independent voices on the air that respects your intelligence and sensitivity, addresses the issues that concern you and encourages honest discourse from all points of view.


It is with great pleasure that I extend to you this personal invitation today to 


become a new member of KMGI’s esteemed Leadership Circle, a special 


group comprised of donors who invest $1,000 or more annually.


By making an additional contribution now, you will be part of a distinct leadership group designed to ensure a bright future for KMGI. Circle membership will last for an entire year and entitles you to receive a number of exclusive benefits and privileges, including invitations to special events and receptions, personal station tours, member luncheons and insider information updates. You will also be recognized in our annual report for your outstanding generosity.


Indeed, your investment and involvement at this level will produce rich cultural and educational rewards. By accepting this special invitation, you will help us create a lasting legacy 

of quality programming that shares your values. When you take your place amid the ranks of the Leadership Circle, your partnership will help KMGI strengthen its positive impact on the community and enhance the programs you trust.


But perhaps the greatest benefit of all is the knowledge that you, as a Leadership Circle member, belong to a rarefied consortium dedicated to bringing citizens together through stimulating broadcasting and outreach services that work to improve the quality of life for us all.

Private support is what makes it possible for you and everyone in the community to access the renowned icons of public television – programs like Washington Week in Review, The NewsHour with Jim Lehrer, Charlie Rose, Great Performances, Sesame Street, Clifford the Big Red Dog, and many other much-loved favorites.


Leadership Circle members are the foundation of it all, acting as major investors in and ambassadors for KMGI. By joining them, you, too, can help enable KMGI to expand its vision of excellence, develop new programs and projects, turn new ideas into reality and find innovative ways of better serving you.


At no time has your generosity at this level been more important in our efforts to sustain this invaluable public service you care so much about – a vital resource that enlightens and inspires so many thousands of viewers, children and families, students and teachers across the entire region.


I do hope that you’ll choose to join this dynamic group of Circle members by increasing your generous support today. I have enclosed additional information about the Leadership  Circle, along with a full listing of benefits and your personalized membership acceptance form.


Contributing to the Leadership Circle allows you to act on your belief that the spirit and educational mission of public television must be preserved in perpetuity for the sake of democracy and every citizen.


I look forward to welcoming you to the ranks of this distinguished group of KMGI contributors. 
Warmest regards,

Name]

[Title]

P.S.
As a Leadership Circle member, you can make a difference in a way that few others do. 
Your investment in public television at the Circle level will help shape the quality of 
life in our community 
and open new possibilities for quality programming. You will also 
receive a number of exclusive benefits and privileges afforded only to Circle members.  

Corporation for Public Broadcasting 

Major Giving Initiative 

Upgrade Existing Circle Members / rev-12/07
[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


Renowned statesman Winston Churchill once said, “We make a living by what we get, but we make a life by what we give.”  


I am struck by the veracity of those words whenever I consider enlightened people like you who give so very generously to KMGI Public Television in support of our efforts to meet the educational, cultural and information needs of our citizens. It is your participation that enables us to serve the greater good of the entire community. 

As a member of KMGI’s distinguished Leadership Circle, you are among a small, select group of donors who deserve special praise and honor. You have taken your commitment to KMGI far beyond the ordinary, helping to advance our mission of enriching people’s daily lives through excellent, in-depth programming.


You have shown that you are someone who shares our belief in the critical importance of preserving the mission of public television – one of the last remaining independent voices on the air that respects your intelligence and sensitivity, addresses the issues that concern you and encourages honest discourse from all points of view.


In complex, challenging times like these – in an age when media consolidation continues to grow – the role of local independent television has never been greater. But sustaining and expanding this trusted source for news, public affairs, educational and arts programming wholly depends on the help of others.

Which is why I am writing you today, inviting you to increase your level of


investment in KMGI’s esteemed Leadership Circle. 

By increasing the amount of your support now, your generosity will go even further in securing the future of this invaluable public service and in shaping the great KMGI programming you depend on day after day.    

Increasing your Circle membership entitles you to receive additional exclusive benefits and privileges, including invitations to special events and receptions, personal station tours, member luncheons and insider information updates. You will also be recognized [specifics per station] on air and in our annual report for your outstanding generosity.


Indeed, your investment and involvement at a higher level will produce rich cultural and educational rewards. By accepting this special invitation, you will help us create a lasting legacy 

of quality programming that shares your values. Your partnership will help KMGI strengthen its positive impact on the community for years to come.


But perhaps the greatest benefit of all is the knowledge that you, as a Leadership Circle member, belong to a rarefied consortium dedicated to bringing citizens together through stimulating programming and outreach services that work to improve the quality of life for us all.

Your involvement in the Leadership Circle helps make it possible for you and everyone in the community to access the renowned icons of public television – programs like Washington Week in Review, The NewsHour with Jim Lehrer, Charlie Rose, Great Performances, Nova, Frontline, Sesame Street, Arthur and many other much-loved favorites.


As a major ambassador for KMGI, your additional investment today will have an even larger impact on our critical work to expand KMGI’s vision of excellence, develop new programs and projects, turn new ideas into reality and find innovative ways of serving you better. 

At no time has your generosity been more important to the future of this vital resource that enlightens and inspires so many thousands of viewers, children and families, students and teachers across the region.


I do hope that you will choose to increase your involvement and investment in this dynamic group of Circle members with your generous contribution at this time. I have enclosed additional information about the many different Leadership Circle levels and benefits available to you, along with your personalized response form. 

Please know that whatever you decide, we are extremely grateful for everything you do to help preserve the spirit and educational mission of public television for the sake of every citizen in our community.


I look forward to hearing back from you soon.
Warmest regards,

Name]

[Title]

P.S.
As a Leadership Circle member, you make a difference in a way that few others do. 
Your increased investment in public television today will help shape the quality of 
life in our community
and open new possibilities for the quality programming you value. 
You will also receive a number of new benefits and privileges when you increase your 
Circle support.
IV. Renewal Letters
There are only two letters in this series, for we recommend that major giving officers or volunteers make a personal call if there has been no response to the first two.
The first renewal letter is available in two versions, one for volunteers, another for a senior staff office. The follow-up letter is designed to come from staff, but could be edited to come from a volunteer.

While we expect that you will edit this letter to meet your local requirements, please pay particular attention to [bracketed] copy, which requires editing on your part.

Corporation for Public Broadcasting
Major Giving Initiative 

Renew Circle Members – Volunteer Version / Effort #1 / rev-12/07
[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


As a member of KMGI’s Leadership Circle, I am proud to support this fine public television station that does so much to enrich the lives of so many. I’m equally honored to be associated with a group of such generous individuals who share a similar passion for the work
of KMGI.


Investing in KMGI at the Leadership Circle level allows me to act on my belief that public broadcasting must forever be preserved for the greater good of our entire community and society at large. I suspect that you, as a Circle member yourself, may feel much the same way.


I am sure I don’t have to tell you that KMGI Public Television greatly depends on the involvement of Leadership Circle members like us to help secure the future and strengthen the mission of this vital public service.


The ongoing generosity of KMGI supporters, especially Circle members, is what enables KMGI to do such a fantastic job of delivering the highest-quality educational, cultural and information programming you and I trust and value most. 


We certainly aren’t alone. Each week, thousands upon thousands of viewers and supporters, children and families, students and teachers across the region rely on KMGI’s thoughtful, joyful, informative programs like Nova, Frontline, the NewsHour with Jim Lehrer and quality children’s shows like Sesame Street and Clifford the Big Red Dog. 

Against the specter of today’s growing consolidation of media, I am constantly reminded of the important role KMGI plays as one of the last remaining alternatives – an independent voice that provides in-depth news to inform us and cultural programs to enliven us. 

Which is why I am writing you now, asking you to join me in support of 


this invaluable public service once again. As one of your fellow Circle members,

I invite you to renew your valued annual membership in KMGI’s Leadership

Circle for another year. 


By increasing your level of annual support this year, your renewal investment will go even further in fostering KMGI’s mission of bringing inspirational and informative programs to 
life for us all to enjoy – and of conducting outreach activities that put those programs to work throughout our community. All the other unparalleled benefits of Circle members will be yours too, including invitations to behind-the-scenes station tours, special events and receptions, insider information updates and special recognition opportunities.

When you choose to renew your membership in KMGI’s Leadership Circle, you will derive satisfaction from knowing that you are helping to create and maintain a lasting legacy of enlightenment and an unparalleled opportunity for a lifetime of learning for viewers of all ages. Your renewed partnership will effectively strengthen KMGI’s efforts to ensure that our community forever remains a place where active minds can flourish.

I can hardly think of any better, more worthy public service deserving of our ongoing moral and financial support.

I sincerely hope you agree, and that you will choose to continue your investment in KMGI’s distinguished Leadership Circle. Circle members make a difference in a way few others do.

Together, as ambassadors for KMGI, our renewed investments today will have an even larger impact on KMGI’s critical work to expand its vision of excellence, develop new programs and projects, turn new ideas into reality and find innovative ways of serving 

our community better. 

I look forward to the possibility of meeting you at [the upcoming Leadership Circle luncheon], for which you should be receiving an invitation soon. I have enclosed your personalized membership renewal form, along with a detailed listing of benefits and a return envelope for your convenience.


On behalf of KMGI’s Leadership Circle, I would like to thank you for helping us make such a positive and profound impact on the wonderful work that KMGI does to capture the best of the human spirit, curiosity and imagination through great programming.
Warmest personal regards,

[Name]

[Title]

P.S.
Your generous investment and partnership, as a renewed Leadership Circle member, will 
help KMGI Public Television build a lasting legacy of quality programming that 
continues to enlighten, inspire and enrich the hearts and minds of thousands of children 
and adults throughout the region. Please join me again this year in supporting KMGI’s 
efforts to enhance the quality of life in our area. Thank you.
Corporation for Public Broadcasting 

Major Giving Initiative 

Renew Circle Members-Non Volunteer / Effort #1 / rev-12/07
[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


During the past few years, KMGI’s Leadership Circle has become the most influential group of supporters at the station. These special individuals, who are among KMGI’s most generous patrons and stewards, have shaped the future and strengthened the mission of this vital public service.


Through your exemplary level of generosity to KMGI Public Television, you are one of those special people. I know I speak for all of us here at KMGI when I say how profoundly grateful we are for your involvement as a distinguished member of this select group, for your strong commitment to the work we do, and for your generosity of spirit.


Your investment has been vital to our ongoing efforts to provide the highest-quality educational, cultural and information programming that empowers and inspires adults and children across the region. Every week, KMGI reaches thousands of viewers with acclaimed programs like Nova, Frontline, The NewsHour with Jim Lehrer, special series like [insert currently anticipated program] and quality, innovative children’s programming from Sesame Street to Zoom.


Your wonderful generosity is directly linked to the success of our endeavors for the greater good of our entire community.  


When you consider the growing consolidation of media today, I’m sure you’ll agree that KMGI plays a critical role in our community, as one of the last remaining independent voices that provides in-depth news to inform us and cultural programs to enliven us. 

I am writing you now because the time has come for you to renew your valued


annual membership in KMGI’s Leadership Circle for another year. 



You made a generous and greatly appreciated contribution of $xxx to the Leadership Circle last year. By increasing your level of annual support now, your renewal investment will go even further in fostering KMGI’s mission of bringing inspirational and informative programs to life for us all to enjoy.


As a small token of our deep gratitude for your renewed support, you will soon receive an invitation to [a special Circle luncheon in KMGI’s studios], as well as a number of other unparalleled benefits offered exclusively to Circle members. Invitations to behind-the-scenes station tours, special events and receptions, insider information updates and recognition opportunities are just a few examples of what we have to offer our most generous patrons 

like you.


When you choose to renew your membership in KMGI’s Leadership Circle, you will once again take your place among the ranks of this rarefied group of contributors dedicated to creating and maintaining a lasting legacy of enlightenment for viewers and listeners, children and families, and teachers and students. 


This is a lasting legacy of quality programming and an unparalleled opportunity for a lifetime of learning for viewers of all ages. I can hardly think of any better, more worthy public service deserving of your continued support, a service that enhances the daily quality of life for so many people in our region.


I sincerely hope you will renew your membership and continue your investment in KMGI’s distinguished Leadership Circle. You make a difference in a way few others do.


I look forward to the possibility of visiting with you at the upcoming Circle Luncheon, for which you should be receiving an invitation soon. I have enclosed your personalized membership renewal form, along with a detailed listing of benefits and a return envelope for your convenience.


As a member of this influential and important group, you are a treasured supporter and friend of KMGI Public Television. We value and trust your confidence and remain deeply indebted to your generosity.
Warmest personal regards,

[Name]

[Title]

P.S.
Your generous investment and partnership, as a renewed Leadership Circle member, will 
help KMGI Public Television build a lasting legacy of quality programming that 
continues to enlighten, inspire and enrich the hearts and minds of thousands of children 
and adults throughout the region. Your continued generosity today is a wise investment 
in the quality of life in our area. Thank you.

Corporation for Public Broadcasting 

Major Giving Initiative 

Renew Circle Members / Effort #2 / rev-12/07
[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],

As a valued member of KMGI’s Leadership Circle, our most influential group of contributors, you have shown that you are someone who not only believes in the enduring value of public television, but understands the importance of supporting it.


For your strong commitment to public broadcasting and your willingness to so generously share your financial resources with KMGI Public Television, all of us here at the station are profoundly thankful. 


I’m writing today to follow up on a letter I sent you recently, asking you to renew your Leadership Circle membership for another year. If this letter has crossed your renewal contribution in the mail, please disregard this correspondence and accept my deepest gratitude for your renewed investment.

I do not hesitate to say that your exemplary level of support, together with that of your fellow Leadership Circle members, serves as the very cornerstone of our efforts to enrich lives and enlighten minds through the highest-quality programming and services.

Your ongoing partnership as major investor in KMGI Public Television is what allows us to reach thousands of viewers every week with acclaimed programming like Great Performance, Washington Week in Review, The NewsHour with Jim Lehrer, and an unequalled schedule of quality children’s programs. 

When you renew your Circle membership today, you will once again be part of a unified effort to strengthen this fine public service that shares your values. You’ll be helping to preserve a vital resource that strives to capture the best of the human spirit, curiosity and imagination – and broadens our understanding of the world around us.

Your renewed support of KMGI at the Leadership Circle level is a community investment that produces rich cultural and educational rewards. We rely on your leadership to help us secure the future of public television – one of the last remaining independent voices on the air that respects your intelligence and addresses the issues that concern you.


I sincerely hope you will take this opportunity to renew your investment in KGMI’s Leadership Circle. If you are in a position to increase your level of support this year, I hope you will consider doing so today. 

Your continued involvement will have a profound impact on our work to expand KMGI’s vision of programming excellence, develop new programs and projects that touch all ages, and find innovative ways of serving you better. You can help us build a lasting legacy of enlightenment that will touch the hearts and minds of thousands of children and adults throughout the region.

I have enclosed your personalized membership renewal form, along with a detailed listing of benefits and a return envelope for your convenience.

On behalf of KMGI, I would to like to reiterate how much we appreciate your exemplary level of support. You help make our work possible – and our community a better place.
Warmly,

[Name]

[Title]

P.S.
The words that describe our mission – [“to meet the educational, cultural and information 
needs of people in our community”] – would truly ring hollow without the substantial 
support of KMGI patrons like you. I hope to receive your Leadership Circle renewal 
investment soon.


Please note, your renewed Circle membership entitles you to receive all the exclusive 
benefits and privileges afforded only to members of your stature. 
V. “Grandfather” Letter
When establishing a major giving club or setting a new level within an existing program, there will be some who already give at that level and therefore qualify for benefits. You may adapt the following letter to notify these givers and give them the opportunity to opt out of benefits or to remain anonymous. 

Note that this language makes them “charter members” of your gift club. You may or may not wish to use this strategy. 
The “charter membership” strategy may also be used for upgrades into your new giving circle or for new memberships. Under this strategy, members who join during a certain period of time receive the designation “charter member” as long as they remain active givers at that level. 
Corporation for Public Broadcasting

Major Giving Initiative 

Charter Member Notification / rev-12/07 

[Date]

[Name]

[Address]

[City] [State] [Zip]

Dear [Name],         


Through your generous gifts to KMGI, you have helped this public television service reach its vision of providing greater good of our entire community. With your help, we capture the best of the human spirit, curiosity and imagination, and offer a window to the world. 

Today, I want to honor your generous support of KMGI by providing you with a very special recognition. KMGI has just established the Leadership Circle member, a distinguished group whose annual gifts of $AMOUNT and more ensure a bright future for KMGI Public Television. 
Your most recent membership gift of $[gift] qualifies you for charter membership in the Leadership Circle. This requires no further action on your part, unless you wish to decline our invitation or to remain anonymous in recognition of the Circle in our annual report and on the KMGI donor wall. 
In addition to this optional recognition, Circle membership entitles you to receive a number of exclusive benefits and privileges, including invitations to special events and receptions, personal station tours, member luncheons and insider information updates. 


As [title] of KMGI, I have the privilege each year of bringing together enlightened people to support the vital work of public television – one of the last remaining independent voices on the air that respects your intelligence and sensitivity, addresses the issues that concern you and encourages honest discourse from all points of view.


I consider you to be one of those special individuals, someone who understands that, in an age of growing media consolidation, the role of local independent television has become vital. Sustaining this trusted source for news, public affairs, arts and educational programming largely rests in the hands of people like you.


As a charter member of Leadership Circle, you join with others dedicated to contributing to our community through KMGI Public Television. Your investment and involvement at the Leadership Circle level will produce rich cultural and educational rewards for years to come.


Your gift already qualifies you for membership in this very special organization. Your name will automatically be added to the roles of the Circle and you will be recognized as a Charter Member for as long as you contribute to the Circle.
If, however, you prefer not to accept charter membership or if you wish to remain anonymous, simply notify our Director of Major Giving, [NAME} at ###-###-####. 

I hope you will choose to join us, however. You have earned this special recognition. 

Your generous support of KMGI is helping to create a lasting legacy of quality programming that speaks to your values. Your partnership effectively strengthens KMGI’s efforts to ensure that our community forever remains a place where active minds can flourish.   


On behalf of the board, the management team, and the staff of KMGI, please accept my sincere thanks for your investment in this station, and please accept this invitation to the Leadership Circle. I look forward to talking with you soon.

Warmest regards,

Name]

[Title]

P.S.
Your generous support of KMGI has earned you a charter membership in the new KMGI Leadership Circle. This requires no action on your part. If you wish not to be included in this outstanding organization or if you prefer to be listed anonymously please contact our Director of Major Giving, [NAME} at ###-###-####. Again, thank you. Your generous support strengthens KMGI’s positive impact on the community.

VI. Thank You Letters
There may be no communication more important than the gift acknowledgement, for it sets the stage for the next gift and may establish the basis for even greater investment. 

We encourage you to find innovative ways to thank your donors beyond this simple letter. 

· Follow it with a simple letter from the board chair. 

· Encourage your board members to make calls just to thank donors. (It’s a great way to get them comfortable with future gift solicitation and is deeply appreciated by the donor.)

· Send an annual letter to donors in which you detail specifically what their gifts have allowed your station to accomplish for the community. 

Remember the transformation infinity group. The stewardship that follows a gift begins a process that sets the stage for deeper relationships in the future, and these relationships lead to greater investment. 
Corporation for Public Broadcasting
Major Giving Initiative 

Prospect Thank You Letter / rev-12/07
[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],

On behalf of KMGI Public Television, I would like to thank you for joining KMGI’s Leadership Circle with your generous gift of $XXX. I am delighted to welcome you to the ranks of this influential group that plays such an important role in enabling our station to deliver the highest-quality programming throughout the region.


As a new Circle member, your investment in KMGI will help strengthen the impact of our work in the community, ensuring that there is always a space where true learning takes place, where in-depth information and fresh ideas are exchanged, and where the world can be explored on your terms.


You will soon receive via mail a special invitation to our upcoming Leadership Circle luncheon for new members. I look forward to the possibility of seeing you there and sharing with you some of the fantastic things that are happening here at the station in programming and community outreach. 

We’ve planned a number of special events for Circle members throughout the year, so I feel certain that we will have many opportunities to visit in person. Your generosity will be acknowledged in this year’s KMGI Annual Report – and any thank you gifts you may have requested should arrive within the next four to six weeks. I have enclosed a copy of our [fall/spring] program schedule for your review.

Should you have any questions about your membership, or any other aspect of KMGI Public Television, please feel free to contact me at [number] or at [email]. We’re so glad to have you with us as a new Circle member. 
Warm regards,

[Name]

[Title]
Corporation for Public Broadcasting
Major Giving Initiative 

Add-Up Thank You Letter / rev-12/07
[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


On behalf of KMGI Public Television, I would like to thank you for joining KMGI’s Leadership Circle with your generous additional gift of $XXX. I am delighted to welcome you to the ranks of this influential group that plays such an important role in enabling our station to deliver the highest-quality programming throughout the region.


Your increased investment in KMGI will help us strengthen the impact of our work in the community, ensuring that there is always a space where true learning takes place, where in-depth information and fresh ideas are exchanged, and where the world can be explored on your terms.


You will soon receive via mail a special invitation to our upcoming Leadership Circle luncheon for new members. I look forward to the possibility of seeing you there and sharing with you some of the fantastic things that are happening here at the station in programming and community outreach. 

We’ve planned a number of special events for Circle members throughout the year, so I feel certain that we will have many opportunities to visit in person. Your generosity will be acknowledged in this year’s KMGI Annual Report – and any thank you gifts you may have requested should arrive within the next four to six weeks. I have enclosed a copy of our [fall/spring] program schedule for your review.

Should you have any questions about your membership, or any other aspect of KMGI Public Television, please feel free to contact me at [number] or at [email]. We’re so grateful for your friendship and support. 
Warm regards,

[Name]

[Title]

Corporation for Public Broadcasting
Major Giving Initiative 

Upgrade Thank You Letter (Lower Level Donors) / rev-12/07
[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


On behalf of KMGI Public Television, I would like to thank you for choosing to increase your KMGI membership and join our Leadership Circle with a generous gift of $XXX. I am delighted to welcome you to the ranks of this influential group that plays such an important role in enabling our station to deliver the highest-quality programming throughout the region.


Your increased investment in KMGI will help us strengthen the impact of our work in the community, ensuring that there is always a space where true learning takes place, where in-depth information and fresh ideas are exchanged, and where the world can be explored on your terms.


You will soon receive via mail a special invitation to our upcoming Leadership Circle luncheon for new members. I look forward to the possibility of seeing you there and sharing with you some of the fantastic things that are happening here at the station in programming and community outreach. 

We’ve planned a number of special events for Circle members throughout the year, so I feel certain that we will have many opportunities to visit in person. Your generosity will be acknowledged in this year’s KMGI Annual Report – and any thank you gifts you may have requested should arrive within the next four to six weeks. I have enclosed a copy of our [fall/spring] program schedule for your review.

Should you have any questions about your membership, or any other aspect of KMGI Public Television, please feel free to contact me at [number] or at [email]. We’re so glad to have you with us.

Warm regards,

[Name]

[Title]

Corporation for Public Broadcasting
Major Giving Initiative 

Upgrade Thank You Letter (Existing Circle Members) / rev-12/07
[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


Thank you so much for being such a great friend to KMGI Public Television for the past [#] years. That you have recently chosen to join the Producer’s Circle and increase your level of support for KMGI with a substantial investment of $XXX deserves our deepest gratitude. 


I can’t tell you enough how much all of us here at KMGI appreciate your extraordinary generosity and your strong commitment to public broadcasting. It is your ongoing involvement that enables our station to deliver the highest-quality programming throughout the region.


Your increased investment in KMGI will go even further in helping us strengthen the impact of our work in the community, ensuring that there is always a space where true learning takes place, where in-depth information and fresh ideas are exchanged, and where the world can be explored on your terms.


I would welcome the opportunity to share with you in person some of the fantastic things that are happening here at the station in programming and community outreach. I have enclosed a copy of our [fall/spring] program schedule for your review.

I would also like to invite you to our station for lunch with KMGI President [appropriate name]. I’ll give you a call in the next few weeks to see about scheduling something at your convenience.


Should you have any questions in the meantime, please feel free to contact me at [number] or at [email]. We’re so extremely grateful for your generosity of spirit and willingness to dedicate substantial financial resources to KMGI Public Television. We couldn’t do what we do without you.
Warm regards,

[Name]

[Title]

Corporation for Public Broadcasting
Major Giving Initiative 

Renewal Thank You Letters / rev-12/07
[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


Thank you for renewing your KMGI Leadership Circle membership this year with a generous contribution of $XXX. For your [#] years as a member of this influential group of contributors, we are profoundly grateful. No single group has had a greater impact on KMGI’s ability to deliver the highest-quality programming to thousands of people every day.


I can’t tell you enough how much all of us here at KMGI appreciate your extraordinary generosity and your strong commitment to public broadcasting. It is your ongoing involvement that enables our station to offer an independent, alternative voice on the air, one that respects your intelligence and shares your values.


Your renewed investment in KMGI will go a long way toward helping us strengthen the impact of our work in the community, ensuring that there is always a space where true learning takes place, where in-depth information and fresh ideas are exchanged, and where the world can be explored on your terms.


I would welcome the opportunity to share with you in person some of the fantastic things that are happening here at the station in programming and community outreach. I would also like to invite you to our station for lunch with KMGI President [appropriate name]. I’ll give you a call in the next few weeks to see about scheduling something at your convenience.


Should you have any questions in the meantime, please feel free to contact me at [number] or at [email]. We’re so extremely grateful for your generosity of spirit and continued willingness to dedicate substantial financial resources to KMGI Public Television. You make everything we do here possible.
Warm regards,

[Name]

[Title]

P.S. 
I have enclosed a copy of our [fall/spring] program schedule, so you can see what exciting things we have planned for the upcoming season.
Corporation for Public Broadcasting
Major Giving Initiative 

Thank You Letter / Special Additional Gift / rev-12/07
[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


Thank you for recently making a generous additional gift to KMGI in the amount of $XXX. We are extremely grateful to you, as a Leadership Circle member, for generously supporting our efforts to increase the profound impact of public television in our communities through powerful outreach services.


Your additional investment in KMGI will go a long way toward helping the station enhance the social fabric of the areas in which we live, ensuring that we maintain a lasting legacy of inspiration and enlightenment, of wonder and curiosity, of information and ideas for all ages.

Right now, we’re gearing up to launch several community outreach initiatives designed to enrich local elementary education and engage active citizen involvement in civic life [craft this paragraph to include appropriate examples and lend credibility]


It is your generous additional investment that helps make these efforts possible. I would welcome the opportunity to share with you in person more about the fantastic things that are happening here at the station in programming and community outreach. If this is something you’d be interested in discussing, please don’t hesitate to contact me at [number] or at [email]. It would be great to hear from you.


I can’t tell you enough how much all of us here at KMGI appreciate your extraordinary generosity and your strong commitment to public broadcasting. I look forward to talking with you sometime soon.
Warm regards,

[Name]

[Title]

P.S. 
I have enclosed a copy of our [fall/spring] program schedule, so you can see what exciting things we have planned for the upcoming season.
Radio Letters
Each suite of radio letters come in two versions – one for stations with news and information formats, the other for those with classical music formats. This leaves out several formats important to public radio – jazz, AAA, those with mixed formats, and others. These stations should select one of the two versions of each letter and reversion them to meet their own needs.

In fact, we recommend that every stations do significant editing and adaptation, using these letters only as guidelines. A news station will want to be very specific about its local news and the awards it has won. It may want to emphasize non-news programs in its weekend schedule, such as A Prairie Home Companion, Car Talk, Whad ‘Ya Know, etc. A classical station will want to mention specific on-air hosts, concerts it regularly tapes for rebroadcast, and arts partnerships in the community. 

The more you can localize these letters to reflect your own programming and mirror your own mission, vision, and values, the more successful your major giving effort will be. 
VII. PROSPECT LETTER & LIFT NOTE

The prospect letter is designed to be sent by a station executive or board chair. The lift note is to be included in the invitation. It goes on different stationery and is to be signed by a volunteer.

Alternatively, the prospect letter could be rewritten to come from a volunteer. In this case, the lift note would not be included.

Corporation for Public Broadcasting

Major Giving Initiative / Prospect Lift Letter / Signed by Volunteer / 12-07
Version for News and Information Stations

[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


When the station manager at KMGI asked me if I would be willing to send you a few thoughts about why I choose to support KMGI at the Leadership Circle level, I gladly accepted without hesitation.


To me, KMGI is one of our community’s most important assets. What is called “the information age” often provides more volume than substance. KMGI is different, providing in-depth news and promoting a world-wide exchange of ideas with integrity. 


It is truly radio for the citizen in us. 


Every public benefit organization like KMGI relies heavily on a core of faithful supporters and friends whose annual financial commitment exceeds the basic levels of membership giving. 

As a member of KMGI’s Leadership Circle, I’m delighted to be part of a family of donors who go the extra mile to keep KMGI’s vision of quality programming and community service alive. I like to think we’re helping KMGI make our world a better place.


Public radio needs support from all of us, particularly those of us with the means to give more. I hope you’ll join me today and become a fellow KMGI Leadership Circle member. Together, we can ensure that KMGI remains forever anchored to the community for the benefit of our neighbors, friends, loved ones – and society at large.

Sincerely,

[Name]

[Member, KMGI Leadership Circle]

Corporation for Public Broadcasting

Major Giving Initiative 

Prospect (Indicated $1K+ Giving Potential) / December, 2007

Version for News and Info Stations

[Date]

[Name]

[Address]

[City] [State] [Zip]

Dear [Name],         


Broadcast journalist Edward R. Murrow put it best: “Just once in a while let us exalt the importance of ideas and information.” KMGI is founded on that concept. 

We believe that ideas matter and that accurate information is essential to citizenship. KMGI upholds that vision for our entire community. We go behind the headlines to illuminate not just who, what, and when but why. Faced with problems that often seem unsolvable, we ask how they can be best addressed. 


In order to do such an incredible job of meeting the information needs of our citizens, KGMI has long depended on the generosity of others.


Indeed, private support is what makes it possible for us to bring you the highest-quality programming: Morning Edition and All Things Considered, Marketplace and Fresh Air and our own news reports covering our communities and the state capital. 


As [title] of KMGI, I have the privilege of bringing together enlightened people to support the vital work of public radio – one of the last remaining independent voices on the air.


I consider you to be one of those special individuals, someone who understands that, in an age of growing media consolidation, the role of local independent radio has become vital. Sustaining this trusted source for news and information largely rests in the hands of people like you.


Today, it gives me great pleasure to extend to you my personal invitation to


become one of our newest members of KMGI’s esteemed Leadership Circle.


As a new Leadership Circle member, you will be part of a distinguished group designed to ensure a bright future for KMGI. Circle membership entitles you to receive a number of exclusive benefits and privileges, including invitations to special events and receptions, personal station tours, member luncheons and insider information updates. You will also be recognized in our annual report for your outstanding level of giving. 

By accepting this special invitation, you will be helping to create a lasting legacy of quality programming that speaks to your values. When you take your place amid the ranks of the Leadership Circle, your partnership will effectively strengthen KMGI’s efforts to ensure the free flow of information in a democratic society.   


Leadership Circle members are major investors in and ambassadors for KMGI. By joining them, you will enable KMGI to expand its vision of excellence, develop new programs and projects, turn new ideas into reality and find innovative ways of serving you better.


Your investment will also help us to strengthen National Public Radio, which, at a time when most broadcast media are closing their foreign bureaus, has stationed reporters and correspondents at 36 locations throughout the world.

Your investment at the Circle level will have a significant impact on our continued efforts to bring the world to our community … and our community to the world. As a Leadership Circle member, you are part of our information team.


I do hope that you’ll choose to join this dynamic group of Circle members with your generous contribution today. I have enclosed additional information about the Leadership Circle, along with a detailed listing of benefits and your personalized membership acceptance form.


I will plan to give you a call in the next week or so to discuss the possibility of our meeting in person. I look forward to talking with you soon.

Warmest regards,

Name]

[Title]

P.S.
Joining KMGI’s Leadership Circle today allows you to act on your belief that accurate news and information are not optional. You will also receive a number of exclusive benefits and privileges afforded only to Circle Members. Together, we can strengthen KMGI’s positive impact on the community.

Corporation for Public Broadcasting

Major Giving Initiative / Prospect Lift Letter / Signed by Volunteer / 12-07
Version for Music Stations

[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


When the station manager at KMGI asked me if I would be willing to send you a few thoughts about why I choose to support KMGI at the Leadership Circle level, I gladly accepted without hesitation.


To me, KMGI is one of our community’s most important assets. In an age when “culture” has become a word that follows “popular,” our public radio station shares the best that our society has to offer with everyone.


Providing equal access to the arts is no small task and it’s far from trivial. KMGI gives many young people their first exposure to quality music. For many older listeners on fixed incomes, KMGI is as close to a concert hall as they can get. For the rest of us, well, it’s an oasis we visit every day. 

Every public benefit organization like KMGI relies heavily on a core of faithful supporters and friends whose annual financial commitment exceeds the basic levels of membership giving. 

As a member of KMGI’s Leadership Circle, I’m delighted to be part of a family of donors who help arts and culture thrive in our community. I like to think we’re helping KMGI make our community a better place.


Public radio needs support from all of us, particularly those of us with the means to give more. I hope you’ll join me today and become a fellow KMGI Leadership Circle member. Together, we can ensure that KMGI extends the wonders of the arts to our neighbors, friends, loved ones – and to society at large.

Sincerely,

[Name]

[Member, KMGI Leadership Circle]

Corporation for Public Broadcasting

Major Giving Initiative 

Prospect (Indicated $1K+ Giving Potential) / December, 2007

Version for Music Stations

[Date]

[Name]

[Address]

[City] [State] [Zip]

Dear [Name],         


The late Beverly Sills put it best: “Art is the signature of civilizations.” KMGI is founded on that concept. 

We believe that great music and access to culture are essential to a full life. KMGI upholds that vision for our entire community. We bring you the world’s great music, performed by its finest performers, from the world’s foremost concert halls. We go beyond that to serve as the portal for the arts in our own community. 


In order to do such an incredible job of enriching the lives of our citizens, KGMI has long depended on the generosity of others.


Indeed, private support is what makes it possible for us to provide a concert hall without walls, open to every citizen in our community regardless of ability to pay. 


As [title] of KMGI, I have the privilege of bringing together enlightened people to support the vital work of this station, which is one of the last remaining independent voices on the air.


I consider you to be one of those special individuals, someone who understands that music washes away the dust of everyday life. Sustaining the beautiful voice of KMGI rests in the hands of people like you.


Today, it gives me great pleasure to extend to you my personal invitation to


become one of our newest members of KMGI’s esteemed Leadership Circle.


As a new Leadership Circle member, you will be part of a distinguished group designed to ensure a bright future for KMGI. Circle membership entitles you to receive a number of exclusive benefits and privileges, including invitations to special events and receptions, personal station tours, member luncheons and insider information updates. You will also be recognized in our annual report for your outstanding level of giving. 
By accepting this special invitation, you will speak to your own values of the importance of the arts to our community. 
Consider that today, many youngsters are introduced to fine music only through KGMI. Consider that to many in our community, KMGI is the only affordable ticket to concerts and recitals. 


Leadership Circle members are major investors in and ambassadors for KMGI. By joining them, you will enable KMGI to build music audiences for tomorrow and provide truly great performances to every listener today. 


Your investment will also help us to strengthen every arts and cultural organization in our community as we build awareness of their services through our broadcasts and our web site.

Your gift at the Circle level will have a significant impact on our continued efforts to preserve the arts in our community, our state, and our nation. As a Leadership Circle member, you will become a major player in our symphony.


I hope that you’ll choose to join this dynamic group of Circle members with your generous contribution today. I have enclosed additional information about the Leadership Circle, along with a detailed listing of benefits and your personalized membership acceptance form.


I will plan to give you a call in the next week or so to discuss the possibility of our meeting in person. I look forward to talking with you soon.

Warmest regards,

Name]

[Title]

P.S.
Joining KMGI’s Leadership Circle today allows you to act on your belief that the arts are an important part of the life of our community. You will also receive a number of exclusive benefits and privileges afforded only to Circle Members. Together, we can strengthen KMGI’s positive impact on the community.

VIII. Add-Up Letter
This letter would be sent to those whose current gifts place them just below the leadership society letter—middle donors. It requests a gift sufficient to bring them into the leadership society, a level at which they would be renewed the following year.

Corporation for Public Broadcasting

Major Giving Initiative 

Add-Up Letter (Middle Donors) / News Stations/ December, 2007

[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


Broadcast journalist Edward R. Murrow put it best: “Just once in a while let us exalt the importance of ideas and information.”  


I am struck by the strength of those words whenever I consider enlightened people like you who give so generously to KMGI Public Radio. You support our work for the good of the entire community. Your ongoing investment helps KMGI meet the information needs of our region. You have helped to make KMGI a primary information source to tens of thousands of our listeners.


Every supporter of KMGI Public Radio deserves special praise. But there is among them a small, select group of donors who have taken their commitment far beyond the ordinary. They are the members of KMGI’s distinguished Leadership Circle. To them, our mission of promoting effective citizenship through news and information has inspired an investment of exemplary proportions.


You have shown that you are one of those special individuals. You share our belief in the critical importance of preserving the mission of public radio – one of the last remaining independent voices on the air that respects your intelligence, addresses the issues that concern you and encourages honest discourse from all points of view.


It is with great pleasure that I extend to you this personal invitation today to 


become a new member of KMGI’s esteemed Leadership Circle, a special 


group comprised of donors who invest $1,000 or more annually.


Your recent strong support this year of $XX qualifies you to join the Circle with


an additional investment of only $XX at this time.
 



By making an additional contribution now, you will be part of this distinct leadership group for an entire year. Circle membership entitles you to receive a number of exclusive benefits and privileges, including invitations to special events and receptions, personal station tours, member luncheons and insider information updates. You will also be recognized in our annual report for your outstanding generosity.


By accepting this special invitation, you will be helping to create a lasting legacy of quality programming that speaks to your values. When you take your place amid the ranks of the Leadership Circle, your partnership will effectively strengthen KMGI’s efforts to ensure the free flow of information in a democratic society.   


Leadership Circle members are major investors in and ambassadors for KMGI. By joining them, you will enable KMGI to expand its vision of excellence, develop new programs and projects, turn new ideas into reality and find innovative ways of serving you better.


Your investment will also help us to strengthen National Public Radio, which, at a time when most broadcast media are closing their foreign bureaus, has stationed reporters and correspondents at 36 locations throughout the world.

Your investment at the Circle level will have a significant impact on our continued efforts to bring the world to our community … and our community to the world. As a Leadership Circle member, you are part of our information team.


I do hope that you’ll choose to join this dynamic group of Circle members with your generous contribution today. I have enclosed additional information about the Leadership Circle, along with a detailed listing of benefits and your personalized membership acceptance form.


Contributing to the Leadership Circle allows you to act on your belief that ideas and information matter, that they are important, that they deserve to be exalted.


I look forward to welcoming you to the ranks of this distinguished group of KMGI contributors. 
Warmest regards,

Name]

[Title]

P.S.
Joining KMGI’s Leadership Circle today allows you to act on your belief that accurate news and information are not optional. You will also receive a number of exclusive benefits and privileges afforded only to Circle Members. Together, we can strengthen KMGI’s positive impact on the community.

Corporation for Public Broadcasting

Major Giving Initiative 

Add-Up Letter (Middle Donors) / Music Stations/ December, 2007

[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


The late Beverly Sills put it best: “Art is the signature of civilizations.” 


I am struck by the strength of those words whenever I consider enlightened people like you who give so generously to KMGI Public Radio. You support our work for the good of the entire community. Your ongoing investment helps KMGI provide great music and access to cultural information to our region.

Every supporter of KMGI Public Radio deserves special praise. But there is among them a small, select group of donors who have taken their commitment far beyond the ordinary. They are the members of KMGI’s distinguished Leadership Circle. To them, our mission of providing a portal to the arts through KMGI has inspired an exemplary investment.


You have shown that you are one of those special individuals. You share our belief in the critical importance of preserving the mission of public radio – extending access to the arts to every citizen in our community, regardless of ability to pay.


It is with great pleasure that I extend to you this personal invitation today to 


become a new member of KMGI’s esteemed Leadership Circle, a special 


group comprised of donors who invest $1,000 or more annually.


Your recent strong support this year of $XX qualifies you to join the Circle with


an additional investment of only $XX at this time.
 



By making an additional contribution now, you will be part of this distinct leadership group for an entire year. Circle membership entitles you to receive a number of exclusive benefits and privileges, including invitations to special events and receptions, personal station tours, member luncheons and insider information updates. You will also be recognized in our annual report for your outstanding generosity.


By accepting this special invitation, you will be helping to create a lasting legacy of quality programming that speaks to your values. When you take your place amid the ranks of the Leadership Circle, your partnership will effectively strengthen KMGI’s efforts to sustain the arts in our community.   


Leadership Circle members are major investors in and ambassadors for KMGI. By joining them, you will enable KMGI to build music audiences for tomorrow and provide truly great performances to every listener today. 


Your investment will strengthen every arts and cultural organizations in our community as we build awareness of their services through our broadcasts and our web site.

Your gifts at the Circle level will have a significant impact on our continued efforts to preserve the arts in our community, our state, and our nation. As a Leadership Circle member, you will become a major player in our symphony.


I hope that you’ll choose to join this dynamic group of Circle members with your generous contribution today. I have enclosed additional information about the Leadership Circle, along with a detailed listing of benefits and your personalized membership acceptance form.


I look forward to welcoming you to the ranks of this distinguished group of KMGI contributors. 
Warmest regards,

Name]

[Title]

P.S.
Joining KMGI’s Leadership Circle today allows you to act on your belief that the arts are vital to the life of our community. You will also receive a number of exclusive benefits and privileges afforded only to Circle Members. Together, we can strengthen KMGI’s positive impact on the community.

IX. Upgrade Letters

Unlike the previous letter, these templates would be sent at or just prior to the renewal series. The first is for those who are in the middle donor ranks, seeking to get them to upgrade into the society. The second is for those within the society, seeking their increased investment.
Corporation for Public Broadcasting

Major Giving Initiative 

Upgrade (Lower Level Donors) / News Stations / December, 2007 

[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


Broadcast journalist Edward R. Murrow put it best: “Just once in a while let us exalt the importance of ideas and information.” KMGI is founded on that simple concept. 


I am struck by the strength of those words whenever I consider enlightened people like you who give so generously to KMGI Public Radio. You support our work for the good of the entire community. Your ongoing investment helps KMGI meet the information needs of our region. You have helped to make KMGI a primary information source to tens of thousands of our listeners.


Every supporter of KMGI Public Radio deserves special praise. But there is among them a small, select group of donors who have taken their commitment far beyond the ordinary. They are the members of KMGI’s distinguished Leadership Circle. To them, our mission of promoting effective citizenship through news and information has inspired an investment of exemplary proportions.


You have shown that you are one of those special individuals. You share our belief in the critical importance of preserving the mission of public radio – one of the last remaining independent voices on the air that respects your intelligence, addresses the issues that concern you and encourages honest discourse from all points of view.


It is with great pleasure that I extend to you this personal invitation today to 


become a new member of KMGI’s esteemed Leadership Circle, a special 


group comprised of donors who invest $1,000 or more annually.


By making an additional contribution now, you will be part of a distinct leadership group designed to ensure a bright future for KMGI. Circle membership will last for an entire year and entitles you to receive a number of exclusive benefits and privileges, including invitations to special events and receptions, personal station tours, member luncheons and insider information updates. You will also be recognized in our annual report for your outstanding generosity.


By accepting this special invitation, you will be helping to create a lasting legacy of quality programming that speaks to your values. When you take your place amid the ranks of the Leadership Circle, your partnership will effectively strengthen KMGI’s efforts to ensure the free flow of information in a democratic society.   


Leadership Circle members are major investors in and ambassadors for KMGI. By joining them, you will enable KMGI to expand its vision of excellence, develop new programs and projects, turn new ideas into reality and find innovative ways of serving you better.


Your investment will also help us to strengthen National Public Radio, which, at a time when most broadcast media are closing their foreign bureaus, has stationed reporters and correspondents at 36 locations throughout the world.

Your investment at the Circle level will have a significant impact on our continued efforts to bring the world to our community … and our community to the world. As a Leadership Circle member, you are part of our information team.


I do hope that you’ll choose to join this dynamic group of Circle members with your generous contribution today. I have enclosed additional information about the Leadership Circle, along with a detailed listing of benefits and your personalized membership acceptance form.


Contributing to the Leadership Circle allows you to act on your belief that ideas and information matter, that they are important, that they deserve to be exalted.


I look forward to welcoming you to the ranks of this distinguished group of KMGI contributors. 
Warmest regards,

Name]

[Title]

P.S.
Joining KMGI’s Leadership Circle today allows you to act on your belief that accurate news and information are not optional. You will also receive a number of exclusive benefits and privileges afforded only to Circle Members. Together, we can strengthen KMGI’s positive impact on the community.

Corporation for Public Broadcasting 
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[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


The late Beverly Sills put it best: “Art is the signature of civilizations.” 


I am struck by the strength of those words whenever I consider enlightened people like you who give so generously to KMGI Public Radio. You support our work for the good of the entire community. Your ongoing investment helps KMGI provide great music and access to cultural information to our region.

Every supporter of KMGI Public Radio deserves special praise. But there is among them a small, select group of donors who have taken their commitment far beyond the ordinary. They are the members of KMGI’s distinguished Leadership Circle. To them, our mission of providing a portal to the arts through KMGI has inspired an exemplary investment.


You have shown that you are one of those special individuals. You share our belief in the critical importance of preserving the mission of public radio – extending access to the arts to every citizen in our community, regardless of ability to pay.


Which is why I am writing you today, inviting you to increase your level of


investment in KMGI’s esteemed Leadership Circle. 

By increasing the amount of your support now, your generosity will go even further in securing the future of this invaluable public service and in shaping the great KMGI programming you depend on day after day.    


Increasing your Circle membership entitles you to receive additional exclusive benefits and privileges, including invitations to special events and receptions, personal station tours, member luncheons and insider information updates. You will also be recognized [specifics per station] on air and in our annual report for your outstanding generosity.
Indeed, your investment and involvement at a higher level will produce rich cultural and educational rewards. By accepting this special invitation, you will be helping to create a lasting legacy of quality programming that speaks to your values. When you take your place amid the ranks of the Leadership Circle, your partnership will effectively strengthen KMGI’s efforts to sustain the arts in our community.   


Leadership Circle members are major investors in and ambassadors for KMGI. By joining them, you will enable KMGI to build music audiences for tomorrow and provide truly great performances to every listener today. 


Your investment will strengthen every arts and cultural organizations in our community as we build awareness of their services through our broadcasts and our web site.

Your gifts at the Circle level will have a significant impact on our continued efforts to preserve the arts in our community, our state, and our nation. As a Leadership Circle member, you will become a major player in our symphony.


I hope that you’ll choose to join this dynamic group of Circle members with your generous contribution today. I have enclosed additional information about the Leadership Circle, along with a detailed listing of benefits and your personalized membership acceptance form.


Please know that whatever you decide, we are extremely grateful for everything you do to help preserve the arts for the sake of every citizen in our community.


I look forward to hearing back from you soon.

Warmest regards,

Name]

[Title]

P.S.
Joining KMGI’s Leadership Circle today allows you to act on your belief that the arts are vital to the life of our community. You will also receive a number of exclusive benefits and privileges afforded only to Circle Members. Together, we can strengthen KMGI’s positive impact on the community.

X. Renewal Letters
For each principal format, there are only two letters in this series, for we recommend that major giving officers or volunteers make a personal call if there has been no response to the first two.

The first renewal letter is available in two versions, one for volunteers, another for a senior staff office. The follow-up letter is designed to come from staff, but could be edited to come from a volunteer.

While we expect that you will edit this letter to meet your local requirements, please pay particular attention to [bracketed] copy, which requires editing on your part.

Corporation for Public Broadcasting
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[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


As a member of KMGI’s Leadership Circle, I am proud to support this fine public radio station that does so much to enrich the lives of so many. I’m equally honored to be associated with a group of such generous individuals who share a similar passion for the work

of KMGI.


Investing in KMGI at the Leadership Circle level allows me to act on my belief that public radio must forever be preserved for the greater good of our entire community and society at large. I suspect that you, as a Circle member yourself, may feel much the same way.


I am sure I don’t have to tell you that KMGI Public Radio greatly depends on the involvement of Leadership Circle members like us to help secure the future and strengthen the mission of this vital public service.


The ongoing generosity of KMGI supporters, especially Circle members, is what enables KMGI to do such a fantastic job of delivering the highest-quality news and information programming that you and I trust and value. 


We certainly aren’t alone. Each day, thousands upon thousands of listeners across the region rely on KMGI’s thoughtful, informative programs like Morning Edition and All Things Considered, Marketplace and Fresh Air and our own news reports covering our communities and the state capital. It is a part of our daily lives.

. 

Against the specter of today’s growing consolidation of media, I am constantly reminded of the important role KMGI plays as one of the last remaining alternatives – an independent voice that provides in-depth news from throughout the world. 

Which is why I am writing you now, asking you to join me in support of 


this invaluable public service once again. As one of your fellow Circle members,


I invite you to renew your valued annual membership in KMGI’s Leadership


Circle for another year. 


By increasing your level of annual support this year, your renewal investment will go even further in creating a lasting legacy of quality programming that speaks to your values. Your continued partnership will strengthen KMGI’s efforts to ensure the free flow of information in a democratic society.   

All the other unparalleled benefits of Circle members will continue to be yours, including invitations to behind-the-scenes station tours, special events and receptions, insider information updates and special recognition opportunities.


I can hardly think of any better, more worthy public service deserving of our ongoing moral and financial support.


I sincerely hope you agree, and that you will choose to continue your investment in KMGI’s distinguished Leadership Circle. Circle members make a difference in a way few others do.


Together, as ambassadors for KMGI, our renewed investments today will have an even larger impact on KMGI’s critical work to bring the world to our community … and our community to the world. As a Leadership Circle member, you are part of our information team.


I look forward to the possibility of meeting you at the [upcoming Leadership Circle luncheon], for which you should be receiving an invitation soon. I have enclosed your personalized membership renewal form, along with a detailed listing of benefits and a return envelope for your convenience.


On behalf of KMGI’s Leadership Circle, I would like to thank you for helping us make such a positive and profound impact on the wonderful work that KMGI does to make a difference in our community and state.

Warmest personal regards,

[Name]

[Title]

P.S.
Your generous investment and partnership, as a renewed Leadership Circle member, will help KMGI Public Radio build a lasting legacy of quality programming that continues to inform and enlighten thousands of listeners throughout our region. Please join me again this year in supporting KMGI’s important role as a primary information source. Thank you.

Corporation for Public Broadcasting 
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[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


During the past few years, KMGI’s Leadership Circle has become the most influential group of supporters at the station. These special individuals, who are among KMGI’s most generous patrons and stewards, have shaped the future and strengthened the mission of this vital public service.


Through your exemplary level of generosity to KMGI Public Radio, you are one of those special people. I know I speak for all of us here at KMGI when I say how profoundly grateful we are for your involvement as a distinguished member of this select group, for your strong commitment to the work we do, and for your generosity of spirit.


Your investment has been vital to our ongoing efforts to provide the highest-quality news programming that serves as a primary information source throughout our region. Every day, thousands of listeners tune to KMGI for Morning Edition and All Things Considered, Marketplace and Fresh Air and news reports from our own award-winning team. 

Your wonderful generosity is directly linked to the success of our endeavors for the greater good of our entire community.  


When you consider the growing consolidation of media today, I’m sure you’ll agree that KMGI plays a critical role in our community, as one of the last remaining independent voices that provides in-depth news and information, free of fear or favor. 

I am writing you now because the time has come for you to renew your valued


annual membership in KMGI’s Leadership Circle for another year. 



You made a generous and greatly appreciated contribution of $xxx to the Leadership Circle last year. By increasing your level of annual support now, your renewal investment will go even further in fostering KMGI’s mission of promoting effective citizenship through news and information.


As a small token of our deep gratitude for your renewed support, you will soon receive an invitation to [a special Circle luncheon in KMGI’s studios], as well as a number of other unparalleled benefits offered exclusively to Circle members. Invitations to behind-the-scenes station tours, special events and receptions, insider information updates and recognition opportunities are just a few examples of what we have to offer our most generous patrons 

like you.


When you choose to renew your membership in KMGI’s Leadership Circle, you will once again take your place among the ranks of this rarefied group of contributors dedicated to creating and maintaining our continued efforts to bring the world to our community … and our community to the world. 

A democratic society cannot function without a free flow of information. You have helped KMGI provide the tools for effective citizenship. I can hardly think of any better, more worthy public service deserving of your continued support. You have helped KMGI provide the tools for effective citizenship. .


I sincerely hope you will renew your membership and continue your investment in KMGI’s distinguished Leadership Circle. You make a difference in a way few others do.


I look forward to the possibility of visiting with you at the upcoming Circle Luncheon. I have enclosed your personalized membership renewal form, along with a detailed listing of benefits and a return envelope for your convenience.


As a member of this influential and important group, you are a treasured supporter and friend of KMGI Public Radio. We value and trust your confidence and remain deeply indebted to your generosity.

Warmest personal regards,

[Name]

[Title]

P.S.
Your generous investment and partnership, as a renewed Leadership Circle member, will help KMGI Public Radio continue to provide the highest quality news and information programming available. Your continued generosity today is a wise investment in the quality of life in our area. Thank you.

Corporation for Public Broadcasting 
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[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


As a valued member of KMGI’s Leadership Circle, our most influential group of contributors, you have shown that you are someone who not only believes in the enduring value of public radio, but understands the importance of supporting it.


For your strong commitment to public broadcasting and your willingness to so generously share your financial resources with KMGI Public Radio, all of us here at the station are profoundly thankful. 


I’m writing today to follow up on a letter I sent you recently, asking you to renew your Leadership Circle membership for another year. If this letter has crossed your renewal contribution in the mail, please disregard this correspondence and accept my deepest gratitude for your renewed investment.

Your exemplary level of support, together with that of your fellow Leadership Circle members, serves as the cornerstone of our efforts to provide information and foster a dialogue throughout of community. 

Your ongoing partnership as major investor in KMGI Public Radio is what allows us to bring NPR reporters and correspondents stationed in 36 nations and our own region-wide newsgathering efforts to thousands of listeners every day. 

When you renew your Circle membership today, you will once again be part of a unified effort to strengthen this fine public service that shares your values. You’ll be helping to preserve a vital resource that provides the tools for good citizenship, stokes curiosity and imagination, and broadens our understanding of the world around us.


Your renewed support of KMGI at the Leadership Circle level is a community investment that produces rich rewards. We rely on your leadership to help us secure the future of public radio – one of the last remaining independent voices on the air that respects your intelligence and addresses the issues that concern you.


I sincerely hope you will take this opportunity to renew your investment in KGMI’s Leadership Circle. If you are in a position to increase your level of support this year, I hope you will consider doing so today. 

Your continued involvement will have a profound impact on our work to expand KMGI’s vision of programming excellence, develop new programs and projects that further extend our news and information efforts, and find innovative ways of serving you better, such as our news website, www.kmgi.org. 
You can help us improve what has become a primary information resource to listeners throughout the region — providing more coverage of world events than any other cable or broadcast news source.


I have enclosed your personalized membership renewal form, along with a detailed listing of benefits and a return envelope for your convenience.

On behalf of KMGI, I would to like to reiterate how much we appreciate your exemplary level of support. You help make our work possible – and our community a better place.
Warmly,

[Name]

[Title]

P.S.
The words that describe our mission – [“to improve our democracy by providing  information needed for effect citizenship”] – would truly ring hollow without the substantial support of KMGI patrons like you. I hope to receive your Leadership Circle renewal investment soon.


Please note, your renewed Circle membership entitles you to receive all the exclusive 
benefits and privileges afforded only to members of your stature. 
Corporation for Public Broadcasting
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[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


As a member of KMGI’s Leadership Circle, I am proud to support this fine public radio station that does so much to enrich the lives of so many. I’m equally honored to be associated with a group of such generous individuals who share a similar passion for the work

of KMGI.


Investing in KMGI at the Leadership Circle level allows me to act on my belief that public radio must forever be preserved for the greater good of our entire community and society at large. I suspect that you, as a Circle member yourself, may feel much the same way.


I am sure I don’t have to tell you that KMGI Public Radio greatly depends on the involvement of Leadership Circle members like us to help secure the future and strengthen the mission of this vital public service.


The ongoing generosity of KMGI supporters, especially Circle members, is what enables KMGI to do such a fantastic job of providing an arts and cultural beacon to our community. It’s a service that you and I trust and value. 


We certainly aren’t alone. Each day, thousands upon thousands of listeners tune to KMGI to hear the world’s great music played by its finest artists and to stay in touch with arts and cultural offerings throughout our region. It is a part of our daily lives.

. 

As media outlets consolidate into a single voice responding only to the song of the marketplace, I am reminded of the important role KMGI plays in answering to you in preserving access to the arts and culture for all our citizens.

Which is why I am writing you now, asking you to join me in support of 


this invaluable public service once again. As one of your fellow Circle members,


I invite you to renew your valued annual membership in KMGI’s Leadership


Circle for another year. 


By increasing your level of annual support this year, your renewal investment will go even further in creating a lasting legacy of quality programming that speaks to your values. Your continued partnership will strengthen KMGI’s efforts to ensure that our youngsters are exposed to great music. That those who cannot afford the cost of a ticket have equal access to great performances. That there is a voice of quality on the airwaves. 
All the other unparalleled benefits of Circle members will continue to be yours, including invitations to behind-the-scenes station tours, special events and receptions, insider information updates and special recognition opportunities.


I can hardly think of any better, more worthy public service deserving of our ongoing moral and financial support.


I sincerely hope you agree, and that you will choose to continue your investment in KMGI’s distinguished Leadership Circle. Circle members make a difference in a way few others do.


Together, as ambassadors for KMGI, our renewed investments today will have an even larger impact on KMGI’s critical work to preserve and expand the arts in our community. As a Leadership Circle member, you are part of the symphony.


I look forward to the possibility of meeting you at [the upcoming Leadership Circle luncheon], for which you should be receiving an invitation soon. I have enclosed your personalized membership renewal form, along with a detailed listing of benefits and a return envelope for your convenience.


On behalf of KMGI’s Leadership Circle, I would like to thank you for helping us make such a positive and profound impact on the wonderful work that KMGI does to make a difference in our community and state.

Warmest personal regards,

[Name]

[Title]

P.S.
Your generous investment and partnership, as a renewed Leadership Circle member, will help KMGI Public Radio preserve great music on the air and serve as our region’s portal to arts and cultural events. Please join me again this year in supporting KMGI. Thank you.

Corporation for Public Broadcasting 
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[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


During the past few years, KMGI’s Leadership Circle has become the most influential group of supporters at the station. These special individuals, who are among KMGI’s most generous patrons and stewards, have shaped the future and strengthened the mission of this vital public service.


Through your exemplary level of generosity to KMGI Public Radio, you are one of those special people. I know I speak for all of us here at KMGI when I say how profoundly grateful we are for your involvement as a distinguished member of this select group, for your strong commitment to the work we do, and for your generosity of spirit.


Your investment has been vital to our ongoing efforts to preserve and expand the arts throughout our region. Every day, thousands of listeners tune to KMGI for the world’s great music, performed by its finest artists, and for information on arts and cultural events that serves as an arts portal for our region. 


Your wonderful generosity is directly linked to the success of our endeavors for the greater good of our entire community.  


As media outlets consolidate into a single voice responding only to the song of the marketplace, I am reminded of the important role KMGI plays in answering to you in preserving access to the arts and culture for all our citizens. 


I am writing you now because the time has come for you to renew your valued


annual membership in KMGI’s Leadership Circle for another year. 



You made a generous and greatly appreciated contribution of $xxx to the Leadership Circle last year. By increasing your level of annual support now, your renewal investment will go even further in fostering KMGI’s mission of providing access to the arts for every citizen.

As a small token of our deep gratitude for your renewed support, you will soon receive an invitation to [a special Circle luncheon in KMGI’s studios], as well as a number of other unparalleled benefits offered exclusively to Circle members. Invitations to behind-the-scenes station tours, special events and receptions, insider information updates and recognition opportunities are just a few examples of what we have to offer our most generous patrons 

like you.

When you choose to renew your membership in KMGI’s Leadership Circle, you will once again take your place among the ranks of this rarefied group of contributors dedicated to building music audiences for tomorrow and providing truly great performances to every listener today.


Leadership Circle members are major investors in and ambassadors for KMGI. By renewing your support, you will introduce many youngsters to fine music and extend to others their only affordable ticket to concerts and recitals.


Your renewal will help us to strengthen every arts and cultural organization in our community as we build awareness of their services through our broadcasts and our web site.

I sincerely hope you will renew your membership and continue your investment in KMGI’s distinguished Leadership Circle. You make a difference in a way few others do.


I look forward to the possibility of visiting with you at the upcoming Circle Luncheon. I have enclosed your personalized membership renewal form, along with a detailed listing of benefits and a return envelope for your convenience.


As a member of this influential and important group, you are a treasured supporter and friend of KMGI Public Radio. We value and trust your confidence and remain deeply indebted to your generosity.

Warmest personal regards,

[Name]

[Title]

P.S.
Your generous investment and partnership, as a renewed Leadership Circle member, will help KMGI Public Radio continue to provide the highest quality arts and cultural programming available. Your continued generosity today is a wise investment in the quality of life in our area. Thank you.

Corporation for Public Broadcasting 
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[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


As a valued member of KMGI’s Leadership Circle, our most influential group of contributors, you have shown that you are someone who not only believes in the enduring value of public radio, but understands the importance of supporting it.


For your strong commitment to public broadcasting and your willingness to so generously share your financial resources with KMGI Public Radio, all of us here at the station are profoundly thankful. 


I’m writing today to follow up on a letter I sent you recently, asking you to renew your Leadership Circle membership for another year. If this letter has crossed your renewal contribution in the mail, please disregard this correspondence and accept my deepest gratitude for your renewed investment.

Your exemplary level of support, together with that of your fellow Leadership Circle members, serves as the cornerstone of our efforts to preserve and extend the arts through radio. 


Your ongoing partnership as a major investor in KMGI Public Radio allows us to open the world’s concert halls to every member of our community, regardless of financial circumstance. Many youngsters get their first taste of great music through KMGI. To many others, KMGI provides the only affordable ticket to a concert or recital.

When you renew your Circle membership today, you will once again be part of a unified effort to strengthen this fine public service that shares your values. Your gift enriches every cultural organization that benefits from our promotion of arts and cultural events over the air and through our website.


Your renewed support of KMGI at the Leadership Circle level is a community investment that produces rich rewards. We rely on your leadership to help us secure the future of an independent public radio voice that respects your intelligence.


I sincerely hope you will take this opportunity to renew your investment in KGMI’s Leadership Circle. If you are in a position to increase your level of support this year, I hope you will consider doing so today. 

Your continued involvement will have a profound impact on our work to expand KMGI’s vision of programming excellence and develop new programs and projects that further extend our arts and cultural opportunity throughout our region. 
You can help us preserve and improve a service that thousands of listeners turn to each day as a voice of excellence in a world that too often elevates mediocrity.


I have enclosed your personalized membership renewal form, along with a detailed listing of benefits and a return envelope for your convenience.

On behalf of KMGI, I would to like to reiterate how much we appreciate your exemplary level of support. You help make our work possible – and our community a better place.
Warmly,

[Name]

[Title]

P.S.
The words that describe our mission – [“to be the voice of the arts throughout our community”] – would truly ring hollow without the substantial support of KMGI patrons like you. I hope to receive your Leadership Circle renewal investment soon.


Please note, your renewed Circle membership entitles you to receive all the exclusive 
benefits and privileges afforded only to members of your stature. 
XI. “Grandfather” Letter

When establishing a major giving club or setting a new level within an existing program, there will be some who already give at that level and therefore qualify for benefits. You may adapt the following letter to notify these givers and give them the opportunity to opt out of benefits or to remain anonymous. 

Note that this language makes them “charter members” of your gift club. You may or may not wish to use this strategy. 

The “charter membership” strategy may also be used for upgrades into your new giving circle or for new memberships. Under this strategy, members who join during a certain period of time receive the designation “charter member” as long as they remain active givers at that level. 

Corporation for Public Broadcasting
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[Date]

[Name]

[Address]

[City] [State] [Zip]

Dear [Name],         


Through your generous gifts to KMGI, you have helped this public radio service reach its vision of providing greater good for our entire community. With your help, we capture the best of the human spirit, curiosity and imagination, and offer a window to the world. 

Today, I want to honor your generous support of KMGI by providing you with a very special recognition. KMGI has just established the Leadership Circle member, a distinguished group whose annual gifts of $AMOUNT and more ensure a bright future for KMGI Public Radio. 

Your most recent membership gift of $[gift] qualifies you for charter membership in the Leadership Circle. This requires no further action on your part, unless you wish to decline our invitation or to remain anonymous in recognition of the Circle in our annual report and on the KMGI donor wall. 
In addition to this optional recognition, Circle membership entitles you to receive a number of exclusive benefits and privileges, including invitations to special events and receptions, personal station tours, member luncheons and insider information updates. 


As [title] of KMGI, I have the privilege each year of bringing together enlightened people to support the vital work of public radio – one of the last remaining independent voices on the air that respects your intelligence and sensitivity, addresses the issues that concern you and encourages honest discourse from all points of view.


I consider you to be one of those special individuals, someone who understands that, in an age of growing media consolidation, the role of local independent radio has become vital. Sustaining this trusted source for news, public affairs, and information programming largely rests in the hands of people like you.


As a charter member of Leadership Circle, you join with others dedicated to contributing to our community through KMGI Public Radio. Your investment and involvement at the Leadership Circle level will help to build informed citizenship for years to come.


Your gift already qualifies you for membership in this very special organization. Your name will automatically be added to the roles of the Circle and you will be recognized as a Charter Member for as long as you contribute to the Circle.
If, however, you prefer not to accept charter membership or if you wish to remain anonymous, simply notify our Director of Major Giving, [NAME} at ###-###-####. 

I hope you will choose to join us, however. You have earned this special recognition. 

Your generous support of KMGI is helping to create a lasting legacy of quality programming that speaks to your values. Your partnership effectively strengthens KMGI’s efforts to ensure that our community forever remains a place where active minds can flourish.   


On behalf of the board, the management team, and the staff of KMGI, please accept my sincere thanks for your investment in this station, and please accept this invitation to the Leadership Circle. I look forward to talking with you soon.

Warmest regards,

Name]

[Title]

P.S.
Your generous support of KMGI has earned you a charter membership in the new KMGI Leadership Circle. This requires no action on your part. If you wish not to be included in this outstanding organization or if you prefer to be listed anonymously please contact our Director of Major Giving, [NAME} at ###-###-####. Again, thank you. Your generous support strengthens KMGI’s positive impact on the community.

Corporation for Public Broadcasting
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[Date]

[Name]

[Address]

[City] [State] [Zip]

Dear [Name],         


Through your generous gifts to KMGI, you have helped this public radio service reach its vision of sustaining arts and culture throughout our community. With your help, we extend great music from the world’s finest musicians to every listener, regardless of ability to pay. 

Today, I want to honor your generous support of KMGI by providing you with a very special recognition. KMGI has just established the Leadership Circle, a distinguished group whose annual gifts of $AMOUNT and more ensure a bright future for KMGI Public Radio. 

Your most recent membership gift of $[gift] qualifies you for charter membership in the Leadership Circle. This requires no further action on your part, unless you wish to decline our invitation or to remain anonymous in recognition of the Circle in our annual report and on the KMGI donor wall. 
In addition to this optional recognition, Circle membership entitles you to receive a number of exclusive benefits and privileges, including invitations to special events and receptions, personal station tours, member luncheons and insider information updates. 


As [title] of KMGI, I have the privilege each year of bringing together enlightened people to support the vital work of public radio – one of the last remaining independent voices on the air that respects your intelligence and aspires to our highest aspirations, rather than the commonplace.


I consider you to be one of those special individuals—one who understands that, in an age of growing media consolidation, the role of local independent radio has become vital. Sustaining this community’s voice of arts and culture largely rests in the hands of people like you.


As a charter member of Leadership Circle, you join with others dedicated to contributing to our community through KMGI Public Radio. Your investment and involvement at the Leadership Circle level will help to sustain the arts for years to come.


Your gift already qualifies you for membership in this very special organization. Your name will automatically be added to the roles of the Circle and you will be recognized as a Charter Member for as long as you contribute to the Circle.
If, however, you prefer not to accept charter membership or if you wish to remain anonymous, simply notify our Director of Major Giving, [NAME} at ###-###-####. 

I hope you will choose to join us, however. You have earned this special recognition. 

Your generous support of KMGI is helping to create a lasting legacy of quality programming that speaks to your values. Your partnership effectively strengthens KMGI’s efforts to ensure that there will be a place in our community where the arts can flourish.   


On behalf of the board, the management team, and the staff of KMGI, please accept my sincere thanks for your investment in this station, and please accept this invitation to the Leadership Circle. I look forward to talking with you soon.

Warmest regards,

Name]

[Title]

P.S.
Your generous support of KMGI has earned you a charter membership in the new KMGI Leadership Circle. This requires no action on your part. If you wish not to be included in this outstanding organization or if you prefer to be listed anonymously please contact our Director of Major Giving, [NAME} at ###-###-####. Again, thank you. Your generous support strengthens KMGI’s positive impact on the community.

XII. Thank You Letters

There may be no communication more important than the gift acknowledgement, for it sets the stage for the next gift and may establish the basis for even greater investment. 

We encourage you to find innovative ways to thank your donors beyond this simple letter. 

· Follow it with a simple letter from the board chair. 

· Encourage your board members to make calls just to thank donors. (It’s a great way to get them comfortable with future gift solicitation and is deeply appreciated by the donor.)

· Send an annual letter to donors in which you detail specifically what their gifts have allowed your station to accomplish for the community. 

Remember the transformation infinity group. The stewardship that follows a gift begins a process that sets the stage for deeper relationships in the future, and these relationships lead to greater investment. 
Corporation for Public Broadcasting
Major Giving Initiative 

Prospect Thank You Letter / Radio/ News and Information Stations/ December, 2007
[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],

On behalf of KMGI Public Radio, I would like to thank you for joining KMGI’s Leadership Circle with your generous gift of $XXX. I am delighted to welcome you to the ranks of this influential group that plays such an important role in enabling our station to deliver the highest-quality programming throughout the region.


As a new Circle member, your investment in KMGI will help strengthen the impact of our work in the community, ensuring that there is always a space where true learning takes place, where in-depth information and fresh ideas are exchanged, and where the world can be explored on your terms.


You will soon receive via mail a special invitation to our upcoming Leadership Circle luncheon for new members. I look forward to the possibility of seeing you there and sharing with you some of the wonderful things that are happening here at the station as we expand our ability to provide a quality information service to this community. 

We’ve planned a number of special events for Circle members throughout the year, so I feel certain that we will have many opportunities to visit in person. Your generosity will be acknowledged in this year’s KMGI Annual Report – and any thank you gifts you may have requested should arrive within the next four to six weeks. I have enclosed a copy of our [fall/spring] program schedule for your review.

Should you have any questions about your membership, or any other aspect of KMGI Public Radio, please feel free to contact me at [number] or at [email]. We’re so glad to have you with us as a new Circle member. 
Warm regards,

[Name]

[Title]
Corporation for Public Broadcasting
Major Giving Initiative 

Add-Up Thank You Letter / News and Information Stations / December, 2007
[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


On behalf of KMGI Public Radio, I would like to thank you for joining KMGI’s Leadership Circle with your generous additional gift of $XXX. I am delighted to welcome you to the ranks of this influential group that plays such an important role in enabling our station to deliver the highest-quality programming throughout the region.


Your increased investment in KMGI will help us strengthen the impact of our work in the community, ensuring that there is always a space where in-depth information and fresh ideas are exchanged, and where the world can be explored on your terms.


You will soon receive via mail a special invitation to our upcoming Leadership Circle luncheon for new members. I look forward to the possibility of seeing you there and sharing with you some of the wonderful things that are happening here at the station as we expand our ability to provide a quality information service to this community. 

We’ve planned a number of special events for Circle members throughout the year, so I feel certain that we will have many opportunities to visit in person. Your generosity will be acknowledged in this year’s KMGI Annual Report – and any thank you gifts you may have requested should arrive within the next four to six weeks. I have enclosed a copy of our [fall/spring] program schedule for your review.

Should you have any questions about your membership, or any other aspect of KMGI Public Radio, please feel free to contact me at [number] or at [email]. We’re so grateful for your friendship and support. 
Warm regards,

[Name]

[Title]

Corporation for Public Broadcasting
Major Giving Initiative 

Upgrade Thank You Letter (Lower Level Donors) / News and Information Stations / December, 2007
[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


On behalf of KMGI Public Radio, I would like to thank you for choosing to increase your KMGI membership and join our Leadership Circle with a generous gift of $XXX. I am delighted to welcome you to the ranks of this influential group that plays such an important role in enabling our station to deliver the highest-quality programming throughout the region.


Your increased investment in KMGI will help us strengthen the impact of our work in the community, ensuring that there is always a space where in-depth information and fresh ideas are exchanged, and where the world can be explored on your terms.


You will soon receive via mail a special invitation to our upcoming Leadership Circle luncheon for new members. I look forward to the possibility of seeing you there and sharing with you some of the wonderful things that are happening here at the station as we expand our ability to provide a quality information service to this community. 

We’ve planned a number of special events for Circle members throughout the year, so I feel certain that we will have many opportunities to visit in person. Your generosity will be acknowledged in this year’s KMGI Annual Report – and any thank you gifts you may have requested should arrive within the next four to six weeks. I have enclosed a copy of our [fall/spring] program schedule for your review.

Should you have any questions about your membership, or any other aspect of KMGI Public Radio, please feel free to contact me at [number] or at [email]. We’re so glad to have you with us.

Warm regards,

[Name]

[Title]

Corporation for Public Broadcasting
Major Giving Initiative 

Upgrade Thank You Letter (Existing Circle Members) / News and Information Stations / December, 2007
[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


Thank you so much for being such a great friend to KMGI Public Radio for the past [#] years. That you have recently chosen to join the Leadership Circle and increase your level of support for KMGI with a substantial investment of $XXX deserves our deepest gratitude. 


I can’t tell you enough how much all of us here at KMGI appreciate your extraordinary generosity and your strong commitment to public broadcasting. It is your ongoing involvement that enables our station to deliver the highest-quality programming throughout the region.


Your increased investment in KMGI will go even further in helping us strengthen the impact of our work in the community, ensuring that there is always a space where in-depth information and fresh ideas are exchanged, and where the world can be explored on your terms.


I would welcome the opportunity to share with you in person some of  the wonderful things that are happening here at the station as we expand our ability to provide a quality information service to this community.   I have enclosed a copy of our [fall/spring] program schedule for your review.

I would also like to invite you to our station for lunch with KMGI President [appropriate name]. I’ll give you a call in the next few weeks to see about scheduling something at your convenience.


Should you have any questions in the meantime, please feel free to contact me at [number] or at [email]. We’re so extremely grateful for your generosity of spirit and willingness to dedicate substantial financial resources to KMGI Public Radio. We couldn’t do what we do without you.

Warm regards,

[Name]

[Title]

Corporation for Public Broadcasting
Major Giving Initiative 

Renewal Thank You Letters / News and Information Stations / December, 2007
[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


Thank you for renewing your KMGI Leadership Circle membership this year with a generous contribution of $XXX. For your [#] years as a member of this influential group of contributors, we are profoundly grateful. No single group has had a greater impact on KMGI’s ability to deliver the highest-quality news and information to thousands of people every day.


I can’t tell you enough how much all of us here at KMGI appreciate your extraordinary generosity and your strong commitment to public broadcasting. It is your ongoing involvement that enables our station to offer an independent, alternative voice on the air, one that respects your intelligence and shares your values.


Your renewed investment in KMGI will go a long way toward helping us strengthen the impact of our service to the community, ensuring that there is always a space where in-depth information and fresh ideas are exchanged, and where the world can be explored on your terms.


I would welcome the opportunity to share with you in person some of the wonderful things that are happening here at the station as we expand our ability to provide a quality information service to this community. I would also like to invite you to our station for lunch with KMGI President [appropriate name]. I’ll give you a call in the next few weeks to see about scheduling something at your convenience.


Should you have any questions in the meantime, please feel free to contact me at [number] or at [email]. We’re so extremely grateful for your generosity of spirit and continued willingness to dedicate substantial financial resources to KMGI Public Radio. You make everything we do here possible.

Warm regards,

[Name]

[Title]

P.S. 
I have enclosed a copy of our [fall/spring] program schedule, so you can see your investments at work.
Corporation for Public Broadcasting
Major Giving Initiative 

Prospect Thank You Letter / Radio/ Music Stations/ December, 2007
[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],

On behalf of KMGI Public Radio, I would like to thank you for joining KMGI’s Leadership Circle with your generous gift of $XXX. I am delighted to welcome you to the ranks of this influential group that plays such an important role in enabling our station to serve as the voice of the arts throughout the region.


As a new Circle member, your investment in KMGI will help strengthen the impact of our work in the community, ensuring that there is always a space where great music and access to culture are considered essential to a full life.


You will soon receive via mail a special invitation to our upcoming Leadership Circle luncheon for new members. I look forward to the possibility of seeing you there and sharing with you some of the wonderful things that are happening here at the station as we work to extend access to the arts to every citizen.

We’ve planned a number of special events for Circle members throughout the year, so I feel certain that we will have many opportunities to visit in person. Your generosity will be acknowledged in this year’s KMGI Annual Report – and any thank you gifts you may have requested should arrive within the next four to six weeks. I have enclosed a copy of our [fall/spring] program schedule for your review.

Should you have any questions about your membership, or any other aspect of KMGI Public Radio, please feel free to contact me at [number] or at [email]. We’re so glad to have you with us as a new Circle member. 
Warm regards,

[Name]

[Title]
Corporation for Public Broadcasting
Major Giving Initiative 

Add-Up Thank You Letter / Music Stations / December, 2007
[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


On behalf of KMGI Public Radio, I would like to thank you for joining KMGI’s Leadership Circle with your generous additional gift of $XXX. I am delighted to welcome you to the ranks of this influential group that plays such an important role in enabling our station to serve as the voice of the arts throughout the region.


Your increased investment in KMGI will help us strengthen the impact of our work in the community, ensuring that there is always a space where great music and access to culture are considered essential to a full life.


You will soon receive via mail a special invitation to our upcoming Leadership Circle luncheon for new members. I look forward to the possibility of seeing you there and sharing with you some of the wonderful things that are happening here at the station as we work to extend access to the arts to every citizen. 

We’ve planned a number of special events for Circle members throughout the year, so I feel certain that we will have many opportunities to visit in person. Your generosity will be acknowledged in this year’s KMGI Annual Report – and any thank you gifts you may have requested should arrive within the next four to six weeks. I have enclosed a copy of our [fall/spring] program schedule for your review.

Should you have any questions about your membership, or any other aspect of KMGI Public Radio, please feel free to contact me at [number] or at [email]. We’re so grateful for your friendship and support. 
Warm regards,

[Name]

[Title]

Corporation for Public Broadcasting
Major Giving Initiative 

Upgrade Thank You Letter (Lower Level Donors) / Music Stations / December, 2007
[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


On behalf of KMGI Public Radio, I would like to thank you for choosing to increase your KMGI membership and join our Leadership Circle with a generous gift of $XXX. I am delighted to welcome you to the ranks of this influential group that plays such an important role in enabling our station to serve as the voice of the arts throughout the region.


Your increased investment in KMGI will help us strengthen the impact of our work in the community, ensuring that there is always a space where great music and access to culture are considered essential to a full life.


You will soon receive via mail a special invitation to our upcoming Leadership Circle luncheon for new members. I look forward to the possibility of seeing you there and sharing with you some of the wonderful things that are happening here at the station as we work to extend access to the arts to every citizen


We’ve planned a number of special events for Circle members throughout the year, so I feel certain that we will have many opportunities to visit in person. Your generosity will be acknowledged in this year’s KMGI Annual Report – and any thank you gifts you may have requested should arrive within the next four to six weeks. I have enclosed a copy of our [fall/spring] program schedule for your review.

Should you have any questions about your membership, or any other aspect of KMGI Public Radio, please feel free to contact me at [number] or at [email]. We’re so glad to have you with us.

Warm regards,

[Name]

[Title]

Corporation for Public Broadcasting
Major Giving Initiative 

Upgrade Thank You Letter (Existing Circle Members) / News and Information Stations / December, 2007
[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


Thank you so much for being such a great friend to KMGI Public Radio for the past [#] years. That you have recently chosen to join the Leadership Circle and increase your level of support for KMGI with a substantial investment of $XXX deserves our deepest gratitude. 


I can’t tell you enough how much all of us here at KMGI appreciate your extraordinary generosity and your strong commitment to public broadcasting. It is your ongoing involvement that enables our station to deliver the highest-quality programming throughout the region.


Your increased investment in KMGI will go even further in helping us strengthen the impact of our work in the community, ensuring that there is always a space where great music and access to culture are considered essential to a full life.


I would welcome the opportunity to share with you in person some of  the wonderful things that are happening here at the station as we work to extend access to the arts to every citizen. I have enclosed a copy of our [fall/spring] program schedule for your review.

I would also like to invite you to our station for lunch with KMGI President [appropriate name]. I’ll give you a call in the next few weeks to see about scheduling something at your convenience.


Should you have any questions in the meantime, please feel free to contact me at [number] or at [email]. We’re so extremely grateful for your generosity of spirit and willingness to dedicate substantial financial resources to KMGI Public Radio. We couldn’t do what we do without you.

Warm regards,

[Name]

[Title]

Corporation for Public Broadcasting
Major Giving Initiative 

Renewal Thank You Letters / News and Information Stations / December, 2007
[Date]

[Name]

[Address]

[City] [State] [Zip]




Dear [Name],


Thank you for renewing your KMGI Leadership Circle membership this year with a generous contribution of $XXX. For your [#] years as a member of this influential group of contributors, we are profoundly grateful. No single group has had a greater impact on KMGI’s ability to serve as the voice of the arts throughout our region.


I can’t tell you enough how much all of us here at KMGI appreciate your extraordinary generosity and your strong commitment to public broadcasting. It is your ongoing involvement that enables our station to offer an independent, alternative voice that regards great music and access to culture as the right of every citizen.


Your renewed investment in KMGI will go a long way toward helping us strengthen the impact of our service to the community, ensuring that this station entertains, enlightens, and encourages the work of other arts and cultural organizations.


I would welcome the opportunity to share with you in person some of the wonderful things that are happening here at the station. I would also like to invite you to our station for lunch with KMGI President [appropriate name]. I’ll give you a call in the next few weeks to see about scheduling something at your convenience.


Should you have any questions in the meantime, please feel free to contact me at [number] or at [email]. We’re so extremely grateful for your generosity of spirit and continued willingness to dedicate substantial financial resources to KMGI Public Radio. You make everything we do here possible.

Warm regards,

[Name]

[Title]

P.S. 
I have enclosed a copy of our [fall/spring] program schedule, so you can see your investments at work.
MGI Letter Templates
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